Memorandum

To:

[Fill in Director’s name]


Director – [Fill in bureau/office name]
From:

Pamela R. Malam


Deputy Assistant Secretary – Human Capital and Diversity


Deputy Designated Agency Safety and Health Official

Subject:
[Fill in bureau/office name] Employee Safety and Health Program Evaluation Report

In order to meet the requirements of Section 19(a)(5) of the Occupational Safety and Health Act of 1970, Executive Order 12196, and 29 CFR 1960, the Department of the Interior (DOI) conducted an evaluation of [Fill in bureau/office name] ([Fill in bureau/office acronym]) employee safety and occupational health (SOH)  program.  This memorandum transmits the final evaluation report of [Fill in bureau/office acronym] SOH program.  The report reflects the status of [Fill in bureau/office acronym] SOH program with respect to its development, availability, completeness, implementation, and effectiveness, including strengths and weaknesses.   

The evaluation process began with the Evaluation Team’s review of relevant SOH documentation which included policy documents, programs, procedures, implementation records, hazard analysis, training records, and accident investigations.  Site visits in [List offices visited], were also conducted in the [List time period].
The Evaluation Team would like to hold a closing conference with you or your designated representative to explain the outcome of the evaluation and detail the observed strengths and weaknesses of [Fill in bureau/office acronym] SOH program.  The Evaluation Team followed the guidelines found in the Evaluation Protocol and Handbook, located at: http://www.doi.gov/safetynet/information/general/index.html#Evaluations for [Fill in bureau/office acronym] program evaluation.  Thank you for your support.  If you have questions or comments, please contact Barry Noll, the Evaluation Team Leader, at barry_noll@ios.doi.gov.

Attachment

cc:
[Fill in bureau/office acronym] DASHO


[Fill in bureau/office acronym] Safety Manager 

