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	TITLE/SUBJECT/ACTIVITY/FUNCTIONAL AREA TO BE ASSESSED

Access to Exposure and Medical Records
Self-Assessment Checklist

Guidelines: This checklist covers most of the regulations issued by the U.S. Department of Labor, Occupational Safety and Health Administration (OSHA) under the general industry standard 
29 CFR 1910.1020. It applies to airborne exposure records, medical records, safety data sheets, and chemical inventory records.
	
 Assessment Date:

11/6/2014


	ASSESSMENT QUESTIONS
	
YES
	
NO
	
N/A



	*This checklist is not all-inclusive*
  General Requirements 29 CFR 1910.1020.

 1.  Are employees or their designated representatives provided, on request, access to personal medical and exposure records in a reasonable time, place, and manner? 
  [29 CFR 1910.1020(e)(1)(i)]

 2.  Are employees informed of the existence, location, and availability of medical and exposure records?  [29 CFR 1910.1020(g)(1)(i)]

 3.  Are employees informed of the person responsible for maintaining and providing access to medical and exposure records?  [29 CFR 1910.1020(g)(1)(ii)]

 4  Are employees informed of their rights to access medical and exposure records? 
  [29 CFR 1910.1020(g)(1)(iii)]

 5.  Are all employees informed annually of the existence, location, and availability of medical and exposure records?  [29 CFR 1910.1020(g)(1)]

 6.  Are all employees informed annually of the person responsible for maintaining and providing access to medical and exposure records?  [29 CFR 1910.1020(g)(1)]

 7.  Are all employees informed annually of their rights to access medical and exposure records?  
  [29 CFR 1910.1020(g)(1)]

 8.  Is a copy of 29 CFR 1910.1020 and its appendixes available on request to any employee? 
  [29 CFR 1910.1020(g)(2)]

 9.  If an employee transfers to another school or job, are all medical and exposure records transferred with him or her?  [29 CFR 1910.1020(h)(1)]

 10.  Are medical and exposure records maintained for at least 30 years?  [29 CFR 1910.1020(d)(1)]
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